TRANSFERRING A PROOF OF CLAIM

STEP 1 Click the Bankruptcy hyperlink on the CM/ECF Main Menu.

EECF Bankruptcy +  Adversary + Query + Reports « Utilities + Logout

STEP 2 The BANKRUPTCY EVENTS screen displays. Click on the
Other Events hyperlink.

EECF Bankruptcy ’ Adversary ¢ Query Reports +  Utiities +  Logout
Bankruptcy Events
File Claims
Other Events
STEP 3 The File a Court document screen will display. Enter the correct
case number in YY-NNNNN format.

EEC F Bankruptcy . Adversary . Query s Reports . utilities . Logout ?
File a Court document
Case Number
06-80031 99-13345, 1:99-bk-12345 or 1-99-6k-13345
Next
STEP 4 Select from the menu “Transfer of Claim” by using your mouse to

click and highlight as your selection.

= C 2
UE F Bankruptcy . Adversary . Query Reports . Utilities . Logout ? -3

File a Court document

8-06-80031 Eenneth Tames and Diane James

Motice of Appearance and Raquest for Notice [4]
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STEP 5 Click “Next” to move forward

= o
UEC F Bankruptcy . Adversary . Query - Reports . Utilities . Logout ?

File a Court document:

8-06-80031 Kenneth James and Diane James

‘

STEP 5A “Select any additional attorney(s)” screen will appear. Click
“Next” to move to the next page of entry. There should be no
need to make a selection at this screen. You are filing the claim as
a non-attorney due to the password you have been issued.

—
EE F Bankruptcy . Adversary + Query + Reports +  Utlitles +  Logout Cr L

File a Court document:

8-06-80031 Kenneth James and Diane James

Select any additional attorney(s)

Attomey1D. [Debiar]
Atiomey10, [Jaint Deltor]

Melary-Carter, Simane [Creditar]
Melarty-Carter, Simane [Creditar]

Click an attorney to see the party she represents
[type of party shown in brackets]

STEP 6 “Select the Party” from the box that is the filer of the transfer of
claim by clicking your mouse to highlight their name as your
selection.

EE F Bankruptcy . Adversary . Query Reports . Utilities . Logout 6

File a Court document:

8-06-80031 Kenneth James and Diane James

[Select the party served.
epresenting
Select the Party:

ion, | Creditor] B
Idan ank. [Creditor]
Citibank NA, [Creditor]
Jarmnes, Diane [Joint Deltor]
Jameg, Kenneth [Dehtor]
Max Recovery Inc. [Creditor]
‘Washington Mutual, [Creditor]

AddiCreate New Party

Figure 6a

4 If they are not listed in the box you need to click you
mouse on the selection “Add/Create New Party” hyperlink.
This will allow you to add the party you represent to the case
and allow you to select them as the filer.
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(Note: In most cases you will follow this process because this would be
your first entry on this case in the ECF system)

2 Enter Name of the creditor that is filing the Transfer of
Claim using Upper and lower case typing in the
Last/Business Name box. Click “Search” with your mouse
to perform a “database search” of your creditors name to
see if a profile is already in our system. (figure 6b)

EEC F Bankruptcy . Adversary - Query - Reports - Utilities . Logout ?r
Search for a party
SSN TaxId
Last/Business name ABC Credit Corporg
First Name
Middle Name
Figure 6b
4 If your filers name is already in our system you will get a

listing to look through in the box labeled “Party search

results” and it will allow you to preview the highlighted

selection that matches your Creditors information. (See
Figures 6¢ and 6d below.)

EEC F Bankruptcy . Adversary . Query  » Reports . Utilities . Logout ?-‘
Search for a party
SSN | Tax Id
Last/Business name
First Name
Middle Name

Party search results
ABC Credit Carporation, [4]

[ Select name from list ] [ Create new pary ]

Figure 6c

* You may have more than one listing of the same name. Be
sure to exhaust your search by clicking and viewing each
entry by using the preview function that the browsers offer.

4 The example below is a perfect choice as a selection
because there is no information on the profile except the
name of the creditor. That is all you need for the entry.
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2 Once you find a match for your Creditor's Name make sure
you click your mouse to highlight your selection and click
your mouse on “Select Name from list.”

! &) person Address - Netscape: @@ Lg Q f;:'

ABC Credirt Corporation = e
ai-binflogin, plP45957 95606 34265-L_565_0-1 j C:‘_[) = Z@

Ellow Pages i ECF Live S ECF Train S ECF Test S5 Forms 21 S Federal Rules S CHJECF Manual »

=
Query  « Reports . Utilities . Logout _
=

Last/Business name
First Name
MMiddle Name

Party search results

ABL Credit Corporation

[ Select name from list ] [ Create new party ]
Figure 6d
4 Verify the name is correct and change the “Role Box” to

“Creditor.” There is nothing else that should be added on
this screen.

2 Click “Submit” and continue to Step 7

=
EEC F Bankruptcy . Adversary +  Query Reports utilities Logout ?: g
Party Information
ABC Credit Corporation SSIN:Unimown
Office Address 1
Address 2 Address 3
City State Zip
County v Country
FPhone Fax
E-mail
Role | Creditor (crcn) v
Party text
Figure 6e

Creditor Transfer of Claim Series 7200 - 4



2 If the search has not found a match to the name
you have entered then you will receive a message
“No person found” and you will then click your
mouse on the “Create New Party “ box.

b
Utilities  « Logout ?

Bankruptcy . Adversary . Query  « Reports

Search for a party
SSN | TaxId

Last/Business name
First Name
Middle Name

Party search results

No person found.

Create new party

Figure 6f

2 The system will present you with name of the party you
entered as your filer of the Transfer of claim. The only
thing you are asked to do on this screen is change the
“Role box” from Debtor to “Creditor” by clicking the drop
down box and highlighting the selection. No other
information is needed on this screen.

L 2 Click “Submit” to continue the filing.

zEC F Bankruptcy . Adversary . Query -« Reports . Utilities . Logout 6.'
(3] . f£
Party Information
Last name ABC Credit Corporation First name
Middle name Generation Title
SSN 222-11-1234 Tax IDr
Office Address 1
Address 2 Address 3
City State Zip
County ~ Country
Phone Fax
E-mail
Role ; Craditor (cricr) ~
Party text
Figure 6g
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STEP 7

STEP 8

“Select the Party” screen should now have the name of your
creditor in the box to be highlighted and selected as the filer of this
entry. Click “Next” to move forward.

EE F Bankruptcy . Adversary . Query « Reports . Utilities . Logout '?

File a Court document:

8-06-80031 Kenneth James and Diane James

Select the party served.

[Representing

Select the Party:

AddiCreate New Party

ABC Credit Camoration: [Creditor] £
Chase Manhattan Bank, [Creditor]
Gitibank NA, [Creditor]
James, Diane [Joint Debtor]
James. Kenneth [Debtor]
Max Recowery Inc, [Creditor]
Washington Mutual, [Creditor]

Click the “Browse” box to locate and attach the PDF file that you
have prepared as your “Transfer of Claim” paperwork .

EEC F Bankruptcy . Adversary . Query « Reports . Utilities . Logout Q\

File a Court document:

8-06-80031 Kenneth James and Diane James

Select the pdf document (for example: C119%ev501-21 pdf)
Filename

DiAttomey. Tmglyack flesiol 812 34ex1 o

IAttachments to Document: © Mo O Yes

* If you have more than one (1) PDF file to attach in the entry
Click the radio button “yes” next to “ Attachments to
Document message.” This will bring up a screen as seen
below to attach additional PDF files within your entry. You
should follow steps 1 thru 3 to complete this process.

* Click with your mouse on “Next” to move forward only after
you have finished adding all your additional attachments .
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EEC F Bankruptcy . Adversary . Query - Reports . Utilities - Logout
File a Court document:

8-06-80031 Kenneth James and Diane James

Select one or more attachments.
1) Enter the pdf document that contains attachment (for example: Clappendis pdf)

Filename

DiiAttorney Tmghpdf files\exhibit 2 pf

2) Select a document type, andfor enter a description.
Type Description
Exhibit v |[2- Contract of Sald
3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the ezt button

Addto List
(=]

|

STEP 9 The screen appearing next will allow you to enter the information
about the Transfer of claim. Follow the bullets to properly complete

this entry below.

L 4 First, click the radio button next to what “Transfer Type”

you are filing pursuant to the Bankruptcy Rule number.

EE F Bankruptcy . Adversary . Query + Reports . utilities . Logout

File a Court document:

8-06-80031 Kenneth James and Diane James

Transfer type 03001 (e)1 {33001 (e)2 3001 (e)3 (3001 (e) 4
Search for transferee [ Search Creditors | [ Add New Creditar |

Transferee selected

Search for transferor Search Creditors

Transferor selected

Claim number

Figure 9a

L 2 Second, search for the creditor who will be the new owner

(the transferee) by entering your Creditor's Name in the

“Search for a Transferee” box and click search creditor

box.
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sECF

File a Court document:

Bankruptcy Adversary Query =+ Reports Utilities Logout

8-06-80031 Kenneth James and Diane James

Transfer type (03001 (e) 1 3001 (e) 2
Search for transferee ABC Credit Corporation

Transferee selected

©3001 ()3 3001 () 4
[ Search Creditors | [ Add New Craditor

Search for transferor

Search Creditars

Transferor selected

Claim number

9

Figure 9b

* If there is a match from the search, the creditor can be

added as the recipient or new owner of the claim by
selecting the creditor from the search results.

SECF

Bankruptcy Adversary Query  « Reports Utilities Logout

File a Court document:

8-06-80031 Kenneth James and Diane James

Transfer type 03001 ()1 (3001 ()2 3001 (e)3 (3001 (e) 4
Search for transferee Al

[ [Search Creditors: | [ Add New Creditar

Transferee selected ASC Credit Corporation

Search for transferor Search Creditors

Transferor selected

Claim number

2

Figure 9c

[Note: Usually this is not the case, you must add the

creditor/transferee to the case as discussed in the steps
below]

*

Creditor Transfer of Claim

If, however, this creditor does not appear in the creditor

search, the system presents this message and one can
then select the “Add New Creditor” button. Remember to
close the select creditor box.

ew Creditar

Tt

Figure 9d
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4 The Add New Creditor button presents a large text box for
adding a new creditor's name and address to the case
instead of separate fields for name and each address line.
This is now the same format used in the category “Other -

Credit Maintenance.”

* Review and then click “Submit” to continue the entry.

&) Train Database: nyeb_train - Pick Creditor. - Netscape

QO

Add new creditor name and address

Mame may be 50 characters. Address may be 5 lines, 40 characters each.
ABC Credit Corporation

123 Uish Lane

Brooklyn, WY 1121

% ECF Tast “ Forms 21 Federal Rules S CM/ECF Manual

=3
Reports .+ utiities .+ Logout 7

New Creditar

S EJES
_0-1 ] Cgo .g

Figure 9e

[Note: You could also copy and paste the creditor addresses
for more efficient processing from any word processing file.
Note the new specifications, “Name may be 50 characters.
Address may be 5 lines, 40 characters each.”’]

. The screen below will appear and allow you to continue
putting information to complete the Transfer of Claim.

EEC F Bankruptcy . Adversary

Query

File a Claim action:

8-06-80031 Kenneth JTames and Diane James

Transfer type O3001 ()1 O3001 ()2 3001 ()3 03001 (¢) 4

Reports . Utilities . Logout ?;y

Search for transferee | ABC Credit Corporation | Search Creditors | [ Add Mew Creditar

Transferee selected AEC Credit Corporation, 123 Wish Lane, Brookhn, NY 11213

Search for transferor Bank of New vork Search Creditors

Transferor selected

Claim number

Figure 9f
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2 The Transferor must be a scheduled creditor or have filed a
claim on this case. Type the name of the creditor and search
for the correct entry. If there is more than one match from
the search, as shown below, select the correct one.

. % ECF Test % Forms 21 % Federal Rules % CM/ECF Manual
Select creditor

:BANK OF NEW YORK, RETAIL COLLECTION DEF, 502 WHITE CLAY CEMTER, NEWARK DE 15718
Bank of New York,1 Mocking Bird Lane Freeport NY 11552, |
Bank of New York.....

—y
Reports . utilities . Logout ?

4] [ [»r
Clear
Figure 9g
. Once this creditor is selected, that name and claim number

will appear on the screen. It is not possible to edit the
Transferor selected or Claim number field.

¢ If you select a Creditor's name that has not filed a proof of

claim, you will receive a message that no claim has been
filed.

[Note: For a transfer of claim under section 3001(e)2 or (e)4 there
must be a Proof of Claim on file or you will receive a message
“Please recheck claims register for correct proof of claim number”.
For a transfer of claim under rule 3001 (e)1 or (e)3, there will be no
claim on file due to it being a scheduled claim. ]

STEP 10 Click “Next” to continue.

EEC F Bankruptcy . Adversary + Query + Reports . Utilities ~ + Logout

File a Court document:

8-06-80031 Kenneth James and Diane James

Transfer type 03001 (e)1 ©3001(e)2 O3001 ()3 (O3001 (e) 4
Search for transferee ABC Credit Corporation

[ Search Creditors ] [ Al New Craditor

Transferee selected ABC Credit Corporation

Search for transferor Bank of New Search Creditors:

Transferor selected BANK OF NEW YORK

Claim number 5

ot
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STEP 11 The Docket Text: “Modify as Appropriate’ screen will appear and
will allow you to add “Prefix text” information only by clicking on the
drop down box arrow. If you don’t need to add any prefix
information leave white space in the box.

L 2 Click “Next” to move forward.

Bankruptcy . Adversary . Query Reports . Utilities . Logout

8-06-80031 Kenneth James and Diane James

Docket Text: Modify as Appropriate.
v/ Notice of Assignment of Claim. Transfer Agreement 3001 (e) 2 Transferor: BANK OF NEW YORK
™y m {«IABC Credit Corporation Filed by ABC Credit Corporation . (scart, )
aree
Alias
[ Amended
Cross
Emergency
Ex Parte
Expedited
Fifth
Final
First
Fourth
Interim
Intersenor's
Jaint u
Limited
Omnibus
Opposition
Proposed
Sealed ~]

STEP 12 The Docket Text: “Final Text” screen appears and allows you one
final chance to review the entry before submission.

| =
UE F Bankruptcy . Adversary . Query  « Reports . utilities . Logout ? >
File a Court document:

8-06-80031 Kenneth James and Diane James

Docket Text: Final Text
Notice of Assignment of Claim. Transfer Agreement 3001 (e) 2 Transferor: BANK OF NEW YORK (Claim
No. 5) To ABC Credit Corporation Filed by ABC Credit Corporation. (scart, )

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission
if you continue.

4 Click “Next” to submit your entry to the System as seen on
the below screen.
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STEP 13 The NOTICE OF ELECTRONIC FILING is then produced with the
docket entry number and display. Print receipt and keep for your
records.

Bankruptcy Adversary . Query = Reports . Utilities . Logout

8-06-80031 Kenneth James and Diane James

U.S. Bankruptcy Court

Eastern District of New York

(Motice of Electrenic Filing

(The following transaction was recetved from scart, entered on 12/18/2006 at 10:56 AWM EST and filed on 12/18/2006
Case Name: Eenneth James and Diane James

Case Number: 8-06-80031 W
I]];)ucu.ment Number: 11

ocket Text:

Motice of Assignment of Claim. Transfer Agreement 3001 () 2 Transferor: BANE OF NEW YORK (Claim 1o, 5) To ABC Credit Corporation Filed by ABC
(Credit Corporation. (scart, )

[»

riginal filename: D\ Attorney. Trngpdf files\objection pdf

lectronic document Stamp:

[STAMP blecfStamp ID=979333796 [Date=12/18/2006] [FileMumber=78656-0]
[Ob3aa3812332363 1302874265 1115(7808c517583 1cffdab 2fea7h 35 dfafabfR8803d
0be3011dae83966a3170095542442d16ef9ce3e 1097535600037 2dd5(64]]

Encumeut description:Main Document
O

§8-06-80031 Notice will be electronically mailed to:

Simone Melarty-Carter  Simone_Carter@nyeb uscourts. gov, smegkle@yahoo. com
§8-06-80031 Notice will not be electronically mailed to:

| Attorney 10

170 Hudson Avenue

[Floral, Y

Chase Manhattan Bank.

fax Recovery Inc

[Washington MMutual
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