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 Slide 1 – CM/ECF MENU BAR 

  

 

 Log in to the ECF Live database with your ECF login and password.  From the CM/ECF Menu Bar,                                        
 select Bankruptcy. 
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 Slide 2 - SELECT BANKRUPTCY EVENT 

 

 

 From the Bankruptcy Events screen, select Notices. 
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 Slide 3 - ENTER CASE NUMBER 

 

 

 At the File a Notice screen enter the case number, 10-70060.  Select Next. 
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 Slide 4 - AVAILABLE EVENTS 

 

 

 From the Available Events, highlight and select Amended Notice of Motion/Presentment.  This event                             
 is used to correct the date, time or location of a presentment or hearing on a motion.  When correcting the                            
 date for a motion or presentment you may use this event to change the: 

 Hearing on objections, if any. 

 Deadline for filing objections. 

 Hearing date for a motion. 

 For this lesson, I am correcting the date and time for the hearing on objections, if any, in the Notice of Presentment. 
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 Slide 5 - SELECTED EVENTS 

 

 

 The event Amended Notice of Motion/Presentment appears in the Selected Events box.  Select Next. 
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 Slide 6 - JOINT FILING INFORMATION 

 

 

 This screen allows the filer to indicate if the filing is a Joint filing with other attorneys.  For this lesson,                                   
 do not check the box.  Select Next. 
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 Slide 7 - SELECT THE PARTY 

 

 The Select the Party screen appears.  Choose the party filing the Amended Notice of Motion/Presentment.                              
 For this lesson, highlight and select creditor, Capital One Auto Finance.  Select Next.  
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 Slide 8 - BROWSE FOR FILE 

 

 

 Select Browse to upload the previously prepared Amended Notice of Presentment file. 
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 Slide 9 - FILE UPLOAD 

 

 

 The File Upload box appears.  Highlight and select the file, Amended Notice of Presentment. 

 

 TIP:  Right click the file that is being uploaded to confirm that it is the correct document. 

 

 Select Open. 
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 Slide 10 - FILENAME 

 

 

 The file name appears in the Filename box.  Select Next. 
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 Slide 11 - PRESENTMENT INFORMATION 

 

 

 On this screen, under Presentment Information, enter the scheduled date that the order is to be presented for 
 signature whether or not the date is being changed.  For this lesson the date remains September 4, 2012. 

 

 TIP:  If the amended notice refers to a motion enter all fields with the correct date, time, or location in the field                   
          boxes under Hearing Information. 
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 Slide 12 - LINK TO PLEADINGS 

 

 

 Next, place a check in the box next to the Docket Text of the motion or presentment that is being amended by                  
 the Amended Notice of Motion/Presentment.  For this lesson, select the box next to the Motion for Relief from 
 Stay, document number 7, filed August 23, 2012, a Notice of Presentment.  

 Select Next. 
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 Slide 13 - INFORMATION TO BE AMENDED 

 

 

 On this screen enter the date for Objections to be filed by, and the Date and time of hearing on objections,                        
 if any.  For this lesson the objections date remains August 28, 2012.  The date and time of hearing on objections                    
 is amended to September 11, 2012 @ 10:00 AM.  Select Next.   
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 Slide 14 - DOCKET TEXT 

 

 

 The Docket Text for the Amended Notice of Motion/Presentment appears and may be modified as appropriate.                       
 In the white text box, type the nature of the amendment to the notice of presentment.  For this lesson, enter to 
 modify the date and time of hearing on objections.  Note that the amended date and time for Hearing on                      
 Objections, if any, to the Notice of Presentment, September 11, 2012 @ 10:00 AM, appears on the docket text.   

 Select Next. 
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 Slide 15 - FINAL DOCKET TEXT 

 

 

 The Final Text appears.  Review the docket text before submitting.   

 By selecting Next, the filer commits the transaction and will have no further opportunity to modify the submission.  
 Have you redacted?  This question refers to the filer’s uploaded Amended Notice of Motion/Presentment and                          
 not the data entries. This is a final reminder to comply with the Redaction Requirements (Fed. R. Bankr. P. 9037).  
 The Electronic Case Filing system does not redact the content of any document uploaded by the filer. 

 Select Next to submit. 
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 Slide 16 - NOTICE OF ELECTRONIC FILING 

 

 

 The Notice of Electronic Filing for the Amended Notice of Motion/Presentment appears.  The notice displays                          
 the date and time of filing of the Amended Notice and the Docket Text as reflected on the docket.  

 

 An e-mail of the Notice of Electronic Filing is transmitted to the e-mail address indicated on the filer's ECF                      
 account.  In the e-mail filers must select the Document Number hyperlink to view the Amended Notice of 
 Motion/Presentment.  This is referred to as the Free Look.  If the filer loses the Free Look the filer must query                       
 the docket through PACER. 

 

 Notice will be electronically mailed - identifies the parties in the case who will receive electronic notice of the                      
 filing in their e-mail account. 

 

 Notice will not be electronically mailed - identifies the parties in the case who will not receive electronic notice                    
 of the filing and must be served conventionally. 
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 Slide 17 - SUMMARY 

 

 
 


